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Student Handbook

	Welcome to the ITV Classroom


Interactive Television (ITV) makes it possible to electronically link two (or more) classrooms that may be many miles apart and create one classroom environment.  This is a new and exciting method of delivering a quality education to high school students in the Mineral Area.  The system makes it possible for students to take courses not available at your high school.  Many of you will be enrolled in college classes or dual-enrollment classes.  You will be expected to act as adult college students.  It must be remembered that taking an ITV class is not a right, it is a privilege.  Therefore, it is the sole responsibility of the student in cooperation with all other students to act as adults and make the learning experience meaningful for all.
There are a few ways in which interactive television classes are different from the traditional classroom situation.  As with any educational experience, you will get from it only what you are willing to put into it.  This handbook will give you guidelines that will make your ITV classroom experience more productive and pleasurable.

· Mission and Philosophy

The mission of the Mineral Area Interactive Television Network is to develop and operate high school, dual enrollment, and college distance learning programs by working with faculty and staff to promote distance education, ensure delivery of quality courses, and provide necessary faculty and student support.
· Be on Time/Attendance
The system that controls the routing of signals between classrooms is computer controlled.  These preprogrammed classes will start and end on time.  It is the responsibility of all students to be in their seats when class begins.  It is the responsibility of the student to keep the ITV instructor informed about absences due to school functions.  It is also the responsibility of the student to obtain missed assignments and ensure that all work is turned in on time.  ITV classes are conducted with student responsibility as a requirement.  Students should keep all absences to a minimum.  Teachers at the originating site will maintain attendance records and email them to the receiving school periodically. Students are responsible for communicating schedule changes or anticipated absences (school or personal) with their instructor prior to their absence.

A student is responsible for all work covered when missing an ITV class.  If possible make arrangements to have your session videotaped, if you have to miss class.

Students who miss class repeatedly for other school events or graduate early are responsible to makeup all work including assignments and tests including a required final.  This is essential for students enrolled in dual enrollment classes.
· Sit Near Microphones and in View of the Camera
The microphones are designed to be voice activated.  Do not make unnecessary noise that may be “picked up” by the microphones unless you “mute” your microphone until you are ready to ask or answer a question.  It is required that students sit within view of the cameras if at all possible.  Students who “intentionally” set out of view of the instructor may be disciplined or removed from the class.
Two or more students usually share one microphone.  Sit near the microphone and speak in a clear, loud voice in the direction of the nearest microphone.

Speak cautiously!  Be careful what you say in the ITV classroom.  The microphones can be live even when the cameras are not on.  It is best to remember that once you enter the ITV room you may be heard by other sites including monitoring by the MAIN ITV Network.
Do not bend microphone stems.  The wires inside are very fragile.  Face microphones away from the front speakers to keep feedback to a minimum.

· Participate
The distance learning system is called interactive because you are expected to participate in the experience.  You need to listen carefully, ask questions, and participate in class discussions with students from other schools.  Conduct side conversations only when requested by your instructor.  
Be sure to interrupt the instructor if you can’t hear or see what is happening.  When you do ask a question or interrupt the instructor, it is best to state your name and your site location.  For instance “Mr. Johnson, this is Jane Doe in Turtle Lake and I have a question”.  Students need to feel that they can ask questions when they need to as in any regular classroom.
· Zoom in Camera

Sometimes the instructor may control the camera switching from the originating site.  At other times, remote sites will control their own cameras.  Zoom in your student camera for a close up shot so you feel closer to your instructor and other remote students.  Stay in camera range at all times.  It is the responsibilities of the students to ensure that this happens.
· Report Technical Problems

Report technical problems to your teacher and ITV site facilitator or principal.  They will contact Arcadia Valley R-II for technical assistance.  Some problems can be fixed immediately; others may require telephone company assistance.  Teachers and students need to be flexible for ITV instruction to be successful.
There is a phone in each classroom and there should be a fax in the classroom or office to help you communicate.  If you lose audio, you can write your instructor a note explaining your problem and place it under your document camera.

Please be patient and courteous when dealing with various schedule and technical problems.

· Instructor Contact

Remember that you will not be able to stay after class to confer with the instructor.  Your instructors will let you know how they can be contacted outside of class time.  The instructor should provide their phone number, conference period, and email.  Be sure that you record this information.
Students are encouraged to seek in district tutoring help, if available.  Tell your instructor about your plans.

If you are going to be absent from a class session, let your instructor know.

Your instructor may ask how things are going in relation to your general distance learning experience.  Providing feedback and input will improve your experience and make the path for future students easier.

· Classroom Procedures

Student behavior will be held to a high level, commensurate with the privilege of partaking in a network class.  Each student and parent/guardian must sign a disciplinary policy before the course begins.

Everyone needs to realize that what is seen and said on the system is audible and viewable by students of all ages as well as parents and visitors.  Students are responsible for what they say and do.

Students will be expected to stay in the classroom for the duration of the class period unless specifically excused.  Leave the class at the end of the period according to the instructor’s directions, not the bells.

No beverages/foods are allowed in the studio.

A successful ITV student must be organized, responsible, and able to work independently.

Both parents and students need to understand that ITV classes are different from regular high school classes and that students can be dropped from the class for disciplinary reasons.  

· Assignments

Since more than one site may be connected for a given course, label all your work with your site, course title and your name.  This will ensure that you will get credit for your work and will get your work returned.  As with all mail and faxed items, there is always the possibility that the work may be lost.  It is the responsibility of the student to ensure that a back-up copy is retained.  This process may include the assistance of the remote site through logging work that has been received from the students and retaining copies in the office.  If the instructor does not receive the work and there is no written evidence that the work was turned in at the remote site, it will be considered, not turned-in.
Assignments and course materials can be emailed, faxed, or mailed.  Ask your instructor for his/her preferred mode of delivery.

Expect that graded assignments and tests may take a little longer to get back.  Any irregularities during test sessions can result in immediate removal of the student(s) involved from the class.  
· Testing and Student Ethics

Distance learning is like all other educational experiences.  Although a remarkably high percentage of ITV students are honest, there are a few students who will attempt to cheat during test taking.  Unless otherwise stated by the instructor at the time of the test, all notebooks, books, and materials must be put away during testing time.  If at any time a student is observed to have these items accessible during a test, it is sufficient evidence of cheating.  If a student is believed to be cheating during an ITV class the following procedures will take place:
· The ITV teacher will contact the remote site principal and request a telephone conference with the student, teacher and principal.

· The student will be confronted with the evidence of cheating.

· If in the opinion of both the teacher and the principal that the student was indeed cheating, the student will receive a grade of zero for the assignment or test given.  (In the event of cheating during a dual-enrollment or college class, the student conduct for the accrediting school will be followed.  Most colleges and universities drop the student from the class).

· Classroom Videotaping

The classrooms within the MAIN Network have videotaping capability.  Both you and your instructor may be videotaped for an absent student.  There may also be videotaping to ensure quality instruction and learning.
Major aspects for Discipline
1. Intentionally setting out of the view of the instructor.

2. Intentionally changing the setting on any ITV equipment.

3. Cheating on tests and assignments
4. Copyright infringements.

5. Offensive language and/or gestures.

6. Non-compliance with the classroom rules of the instructor.
7. Disrespect to the teacher or other students.

8. Any disruption of the learning of other students.
9. Intentional skipping of class.
Discipline Process
· The originating teacher will contact the receiving school principal.

· A student, teacher, principal phone conference will be held.
· For a FIRST MINOR OFFENSE, the student will be given a verbal warning and his/her parents will be notified by letter of the infraction.  The principal will send the letter to the parents.  A copy will also be sent to the classroom teacher.

· For a SECOND MINOR OFFENSE, the student may be removed from the class.

· For SEVRE MISCONDUCT, the student may be removed from the course permanently.
Enjoy your new learning experience!

Mineral Area ITV Consortium

Interactive Television Classes

Student Policy Contract

ITV provides a method for districts to provide additional/extended educational opportunities that might not normally be offered to the students in this school.  Because of the uniqueness of ITV, certain standards of behavior must be maintained by students enrolling in these courses.  This policy statement is intended to make both the student and parents aware of the standards expected of students enrolling in such courses.

These classes require high motivation, rapt attention, and a true willingness to do the coursework assigned.  These classes are often higher level and unlike regular high school classes, require a lot of work after class hours.  This implies seriousness, self discipline, and appropriate placement.

As a student taking an ITV course, you need to be aware that:

1. Behavior standards are expected of students and as a student and insubordination of any kind will not be tolerated.  Insubordination has been defined as anything that interferes with teaching or learning in the classroom.

2. Inappropriate language or gestures will not be tolerated.

3. Because of the technology, anything done in the classroom may be taped.

4. Certain classroom procedures must be followed:

a. Students must sit within camera view at all times;

b. Students must not mishandle the equipment in the classroom;

c. Students must follow all other rules as specified by the teacher and/or lab monitor.

5. As a student you are responsible for any damages (accidental or willful) to network equipment and/or school property.

6. Some students who are used to making all A’s or B’s sometimes find the rigors of an ITV class greater than those of a regular classroom.  Therefore, students taking the class should realize that extra effort may be required to keep their grades at the expected level.

7. Chronic or extreme misbehavior may result in removal from the class with a grade of F.

Any student who is removed from an ITV classroom shall have all due process rights accorded by state and federal regulations.  A review committee composed of all High School Principals shall conduct a hearing if requested by the parents of the student.  An appeal may be made to the Consortium Board.  The Consortium Board’s decision shall be final.

I have read and will follow the MAIN ITV Handbook.

We, the undersigned, have read and understand the policy above, and agree to everything stated.

________________________________________________________________

Student (required)






Date

________________________________________________________________

Parent (required)






Date

________________________________________________________________

Counselor (required)






Date

________________________________________________________________

Principal (required)






Date

________________________________________________________________

Subject Area Teacher (optional)




Date

________________________________________________________________

Superintendent (optional)





Date
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