TEACHER CHECKOUT

CHECKLIST
 FORMCHECKBOX 
 Student Fine List – Any student fines turned into office (library, shop, music, CTC, etc.)

 FORMCHECKBOX 
  Grade Book

 FORMCHECKBOX 
  Room Inventory (BlueChalk)
 FORMCHECKBOX 
  Textbook Inventory (BlueChalk)
 FORMCHECKBOX 
  Teacher Notebooks – Please take out those things that you would like to keep.  Any new handbooks or plans will be replaced. [MS – With MAP Finals (4)]

 FORMCHECKBOX 
  Maintenance Repair Requests – items that need to be repaired or fixed by our maintenance staff (BlueChalk)
 FORMCHECKBOX 
  Technology/Computer Repair Requests – Any technology request (computers, printers, etc.) (BlueChalk)
 FORMCHECKBOX 
  ADA Hours for Remedial Tutoring Totaled

 FORMCHECKBOX 
  Keys Turned In/Checked In Office     Key Numbers ____,____,____,____,____,____
 FORMCHECKBOX 
  High Quality Professional Development Checklist

 FORMCHECKBOX 
  Professional Development Documentation for Educators (Core Data)
 FORMCHECKBOX 
 Teacher Charges paid (lunch, CTC, etc.) – All lunch charges must be paid at checkout - June/July checks will not be released or Direct Deposited until charges are paid.

 FORMCHECKBOX 
  Summer Address or Phone # Change:



     


     


     
 FORMCHECKBOX 
  For Elementary Teachers Only: 

a. Pictures placed on Permanent Records      
b. Permanent Records in Alphabetical Order      
c. All Student grades should be up-to-date including those students who have now dropped.  Grades will be recorded in student’s permanent record      
d. Grade sheets for 4th Quarter and any report cards to be held and reason to be held      
e. Curriculum Binder turned into IC’s _______ FILLIN   \* MERGEFORMAT 

 FILLIN  6  \* MERGEFORMAT 

 FILLIN   \* MERGEFORMAT 
 FORMCHECKBOX 
 For H.S. Teachers and CTC Only:  Has turned in competencies and had them recorded.

 FORMCHECKBOX 
 For CTC Teachers Only:  Handed in Accountability Plan

 FORMCHECKBOX 
 For Special Ed. Teachers Only:  Has met with Special Education Director and all paperwork is completed


  Special Ed. Director: ____________________________________
 FORMCHECKBOX 
 Met With Building Principal

Teacher Signature: _____________________________________
Date: _______________

Principal Signature: ____________________________________
Date: _______________







